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Auto-Dropping Messages Into Folders

OK, let’'s combine a few things we’ve learned the last couple of days. You probably get
messages with the same SUBJECT or from the same SENDER on a regular basis,
such as your school’s daily or weekly “Announcements”. Did you know you can
automatically send them to an “Announcements” folder to read at your leisure? We're
going to create a folder called

“Announcements” and Set up a mall Al spm:r.kl.in.us-5«‘1i'UU‘HIZ:[M:USDm-IlSUIl-isu-BﬂSE-l-Upgnw’__ ;Ig}l{:l
filtering rule to do just that. Qe ij Q- J :1 .J|, b X T8 1 ol -1 % —

1. Create a new folder called

“Announcements” (or whatever the

Folder Name (48 characters)  New Mesg Size Action

. . [Announcements]
SUb]eCt |S)- YOU remember hOW tO dO Joan Keller 4% o 1 1270 MarkRead | Checkindex | Relndex | Rename | Delete |
, .
that from yesterday’s Technology Tips, Dt oders New Mesy Size
. Inbox & o0 0 MarkFiead | Checkindex | Relndex | Delets |
r|ght? Saved 4§ 0 1 1479 _MakAead Relndex Delete
Sent 42 0 10 9kB MarkRead Felndey Delete
Draft &3 o1 397 MaikFead x| Fielndex | Rename Delete
Trash &% 0o 0 il MatkRead s | Relndex | Rename Delete
[SETE Y 1 1 1AKR MakRaad - Relndse | Rename Nelata
bMz =181
File Edt View Favoritss  Tools  Help |.’,’
QB ok - &) - J d ,J|/ ) Search ' Fawortes &| i B - E ‘3
. nddhess [&] https/fms1.nepencer k12.in.u v ] Ese [unks »| & -
2. Then, go to the Filters...... — ;
TR =
B 2.J8).x)

- 05/16/2007 02:18:28 pm -0500 - i

50-8859-1 - Open WebMai =181

3. and create a rule that moves R E r | - O 58 JDE R .
a" messages that inc|ude PP e ——— I wetz] B0 [unks & -
“Announcements” as the Subject to : LU
your newly-created Announcements Ve ————————

ount Priori ules nc/Exc ring (click o edi ion estination nable ion
folder. (You remember how to do that “l[Subjsct =[includs =] [Amouncoments [Mave =][Trash 5 [
from earlier this week, right?) '°"“'F"‘*'““‘”ﬁi:;‘:i”‘y) e VR e B SR

[1} a0 Fram Include (yahnn[;';t]'[ﬁgaﬁﬂ;'%)\ o Move |- |Enable -

0 W From Include  anti “viruslamavisdinterscanmailsgr ~ Move |Spem  |Enable -

0 0 From Include As(7) Move |Mims  [Enable

0 30 Subject Include Arhurmour game [N ~nnouncements  ISIEETE RIS

0 30 Subject Include A *powdul tool Move |JoanKeller  |Enable -

0 30 Subject Include “erba Yolant Move |-DELETE-  |Enable -

1 an Rithirrt Inrhide wianralkanaxhicndinlznlnfticitratelnenis Mmwe — Spam Fnahle

Now, all messages that have

“Announcements” as the subject will

automatically moved to a folder called e s G0 00V o V0L S W 'O
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they’ll be neatly stashed away ready for you to read at your leisure and not clogging up
your Inbox. ©
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